California Square Dance Council

Insurance Program
The California Square Dance Council, it's member Associations, and clubs of the Associations are members of the United Square Dancers of America (USDA).  USDA negotiates an insurance policy for their affiliate Associations, clubs and dancers and sets the fee for the coverage.  This is a group coverage policy and is provided to all dancers and clubs who belong to an affiliate association of USDA.  The USDA Insurance Chairman is the holder of the Master Policy and will  answer questions regarding the coverage.  Any questions should be directed to your Association Insurance Chairman.  If this person cannot answer the questions, he/she will contact the State Insurance Chairman.

Associations and clubs need to be covered by insurance to provide protection to their dancers.  Almost all of the facility contracts that are entered into, require some type of liability insurance coverage.

COVERAGE

The policy provides the following while participating in scheduled and sponsored dancing events:

Liability Insurance

$1,000,000 Combined Single Limit of Liability for bodily injury and property damage each occurrence (subject to a $100 property damage deductible per claim)

$100,000 limit for Damage To Premises Rented to You

Accident Medical Insurance

$10,000 Usual & Customary Accident Medical Expenses - including dental

$10,000 Accidental Death Benefit

$10,000 maximum Accidental Dismemberment Benefit

NOTE: Accident Medical Coverage is excess to any other valid and collectible medical insurance covering the same accident.  Coverage provided for covered medical expenses incurred within 52 weeks of the accident up to $10,000 for all eligible expenses as stated in the Policy.

The accident medical insurance protects its dancers from financial loss due to accidental bodily injury while participating in any regularly scheduled or sponsored square dance activity world wide.  As part of this coverage, dancers are covered while group traveling in an approved commercially licensed-common carrier to and from a covered activity.  The liability insurance protects dancers, clubs, Associations, and Association/Club Officials from financial loss due to unforeseen incidents that could develop into litigation.

The USDA web site at http://www.usda.com/ has additional information on the coverage and contains a copy of the brochure.
THE POLICY and WHO BELONGS

1. USDA negotiates the policy and is the holder of the master policy.  A brochure is provided to each club with their first Certificate of Insurance for the new enrollment year which explains the coverage.  By California law, this brochure is your policy since this is group coverage.  The fee listed on the brochure has been established by the Insurance Company and can be increased by State Council and the Associations to cover the costs of administering the insurance program.

2. California State Council is a member of USDA and enrolled in the insurance program.  The associations and their member clubs are members of the insurance program as soon as they have submitted their enrollment for the new calendar year.  In order for a member of a club to be enrolled in the insurance program, their name must be on a roster that has been submitted to the Insurance Company.

3. The associations, clubs and its members are covered by this policy while participating in club sponsored dancing activities including group travel.  A dancer is covered anywhere in the world while dancing at a sponorsed dancing activity.  

4. The policy only provides secondary medical insurance.  This means it is in excess to any other valid and collectible medical insurance covering the same accident.  Coverage is for covered medical expenses incurred within 52 weeks of the accident up to maximum of $10,000 for all eligible expenses.  

5. The policy also provides $1,000,000 liability for bodily injury, legal, and property damage for each occurrence.  Property damage is subject to $100 deductible per claim.

6. The policy provides $100,000 fire damage liability for fires caused by dancing activities.

7. If a dancer belongs to more then one club, they only need to pay the insurance fee once; not in each club they belong to.  Their name is submitted only once on a roster of the club in which they are paying their insurance fee through.  It is the job of the dancer to inform the clubs they belong to, as to which club they want to be insured through.  

8. If a dancer quits a club, they have 30 days to join a new club before they lose their insurance.  Their name needs to be submitted on a roster for the new club in order to continue their insurance.

9. Beginners in a club-sponsored class will automatically be covered while attending classes and dances.  Instruct class members that their insurance coverage ceases after graduation from class unless they join an insured club and their name and enrollment fee has been submitted to the Insurance Company.

ENROLLMENT

The Insurance Company, through the State Insurance Chairman, will let the Association Insurance Chairmen know the cost of the program for the next year in late August or early September.  At that time the Association Insurance Chairman will inform the clubs in their association what the cost of the program is, information that needs to be sumbitted, format for this information,  and the due date for the submission.  This information needs to be submitted in a timely manner.  

You need to contact all of the dance facilities your club will use each year and verify the information needed for the Certificate of Insurance.   This will help assure that the certificate will come back with the correct information on it.  The information needed for a request of a Certificate of Insurance is noted below under  REQUESTING AN INSURANCE CERTIFICATE.  Your enrollment submission needs to include, in addition to the request for a certificate, a roster of the club dancers being insured through your club plus a check for the enrollment fees.  

It takes 6 to 8 weeks at enrollment time to get Certificates of Insurance back from the Insurance Company.  Please get your information in early so you will not be in need of a certificate at the last minute.  No RUSH will be put on a certificate at enrollment time.

A roster of beginning dancers needs to be submitted, to your Association Insurance Chairman, at the start of your new dancers class.  This roster must include the beginning and ending dates of the class.  These rosters along with the club roster are submitted to the Insurance Company to determine who is insured.  If a dancers name does not appear on a roster, they are not insured.

REQUESTING AN INSURANCE CERTIFICATE

Most facilities require a Certificate of Insurance before they will allow you to use their facility.  When a member of the club contacts the facility, the facility will most likely indicate if a certificate is needed.  Many facilities may want to be named as additional insured.  Some facilities may even require an endorsement.  The facility should make thier needs known, however it does not hurt to ask them about these things.  

Once a club has rented a facility, they should immediately provide the Association Insurance Chairman with a written request for a certificate which indicates the facility name, rooms being used, address, date of function, and additional insurance, if needed.  The club is responsible for getting this information on the facility to the Association Insurance Chairman in a timely manner.    
Please do not use initials or abbreviations when sending in this information.  We know what SACTO or NAB means but the Insurance Company doesn't.  Remember to use the full address with a zip code for the facility address.  The Insurance Company will not write a certificate with an address such as 5th and A Street unless it is for a street dance.  All facilities have a house number and street address.  This helps to uniquely identify the facility.  The facility will know this information.

In order to use their facilities, most public and private owners require they be named as Additional Named Insured.  These owners may require "special wording" be included on the certificates.  Fairgrounds all have special wording and schools all need to have the District named as additional insured.  Some facilities are requiring an Endorsement which the Insurance Company will write.    

When  insurance certificates are received your Association Insurance Chairman gets an original copy.  The Association Insurance Chairman will mail the original to the club and it is the responsibility of the club to get the original to the facility.    It is recommended the club make a copy before they take it to the facility so they have the information of what is on the certificate.  It comes in handy when you get ready to enroll for the next year.    The club should take the certificate to the facility as soon as they receive it in case there are any problems with the wording.   If there are problems then we have time to correct them.  

If a club has to be relocated for one or two nights, but does not need a certificate, the club still must notify the Association Insurance Chairman.  Also the Association Insurance Chairman needs to know about any exhibition or special dances the club may be having.  
ACCIDENT or INJURY

The insurance policy has Accident Medical Insurance for the dancers.  If a dancer is hurt at a workshop or dance a Club Accident Report should be prepared by your Club.  No matter if the injured dancer is a club member from your club, a dancer from another association club, or a guest.  The Club Accident Report form is used by the clubs to report an accident to the Association Insurance Chairman.  This form should be at all workshops and dances.    A copy of the Club Accident Report form has been provided at the end of this document.  We encourage you to print copies for your club’s use or ask your Association Insurance Chairman for a copy.  

If someone has an accident, the form must be filled out at once by an officer of the club.  The officer then sends it to the Association Insurance Chairman.  This form serves two purposes.  The first purpose is to get the information to the Insurance Company in a timely manner.  The second purpose is, in case of a law suit, to provide the club with information.  This form must be sent to the Association Insurance Chairman within 72 hours (three days).

After receiving a Club Accident Report, the Association Insurance Chairman will send it to the State Insurance Chairman who will contact the injured party to see if they want to submit a medical claim.  If so, the injured party will be sent a claim form and the claims procedure along with the  name, address, and telephone number of the State Insurance Chairman.  The State Insurnace Chairman will be available to answer any questions the claimant may have in filling out the form.

The claimant must return the filled out claim form to their State Insurance Chairman in a timely manner. DO NOT HOLD FOR MEDICAL BILLS.  Claimants will deal directly with the State Insurance Chairman until instructed by the Insurance Company to do otherwise.  

The Accident Medical Insurance is a secondary insurance coverage.  If a claimant has other insurance that covers medical expenses resulting from injuries, the USDA insurance will pay all covered costs not paid by the claimant's primary insurance, up to the limits of this policy.  A claim will be processed more efficiently if a letter of denial or explanation of benefits from the primary carrier is included with the claim material.  The accidental death and dismemberment provision are not effected by any other insurance.

It is very important the claim forms are filled out as completely as possible, and signed and dated in two places.  Once a claim is filed, the Insurance Company will be in contact with the claimant.  If a claimant lists no other insurance coverage, it will take considerably longer to process the claim, as the Insurance Company will do an insurance history check. 

OTHER COVERAGE

The insurance program also has group travel insurance.  Group travel will be covered under this policy subject to the following considerations:

· A group shall be defined as 10 or more covered members of the USDA Insurance program.

· Coverage will commence upon departure from a single common meeting point and continue in force during scheduled, sponsored and supervised dancing activities and meetings.

· Travel must be continuous and uninterrupted between point of origin and point of destination, subject to a minimum of 25 miles one way.

· Vehicle must be commercially-licensed for the transport of passengers.

· Vehicle must be operated by a person who holds a valid operators license for such vehicle.

Under the Liability claims portion of the insurance, any damage to a facility should be documented by the club.  You will most likely receive a bill and/or cost estimate to make repairs from the facility.  This document along with the clubs documentation on the damage must be sent to the Association Insurance Chairman.  There is a $100 deductible for the liability portion of this coverage which the club must pay.
The USDA Insurance Program provides coverage for more than just the facility liability insurance and medical insurance for the dancers.  For example, it provides protection against lawsuits that are related to our square dancing activities.  If Council, an Association, a club, or a dancer is served with a lawsuit or a notice of intent to file a lawsuit, the Insurance Company will step in and provide a law firm who will actively defend all of us against the lawsuit.  The law firm will generally be located close by or at least within the State.  They will contact the people named in the lawsuit to gather more information on it.  Please cooperate with them as they are defending you.

There are things that you as a dancer or officer of the club, association, or Council must do concerning possible litigation.  Call your Association Insurance Chairman immediately to let them know what is going on so that they can pass it on to the Insurance Company.  Provide your Association Insurance Chairman with a copy of the lawsuit or notice of intent.  They  will send it forward through proper channels to the Insurance Company.  DO NOT TALK TO ANYONE, even other dancers, about the lawsuit.  You never know what may be over heard and misinterpreted.  It may even have been brought by a member of your club.

The lawsuit will probably name anyone remotely connected to the event and those with deep pockets.  The law firm will only defend those that are members of the insurance program.

Another example is product liability insurance.  It covers the food we serve at a dance.  I have never known square dancers to serve bad food, but on occasion it may become tainted.   This is coverage in the event someone gets food poisoning from something they eat at a dance.  It does not cover a vendor.  


EMERGENCY PHONE NUMBERS

It is suggested that club members put an emergency phone number on the back of their club badges.  A non-dancing relative's or friend's phone number is suggested.  This also goes for a married couple.  Sometimes the other half may not be there or both are hurt at the same time.  We dance with people every week but how much do we know about them and who to contract if they are hurt.

EMERGENCY CALL FOR MEDICAL AID

Following is information on Emergency Call for Medical Aid.  Please go over it with you club members.

[image: image1.jpg]xm,

When a dancer goes down,
a second dancer attends to him/her.

Remaining couples join hands
and take a step backward.

This will allow the injured person
and attendant air and room.

Raise joined hands as high as
3 possible in the form of an
arched circle.

On seeing this signal, the caller or
hall monitor will immediately place
an Emergency Call for Medical Aid.

EMERGENCY CALL
for MEDICAL AID





Reprinted from USDA NEWS

FREQUENTLY ASKED QUESTIONS
1.  Who is covered as an insured?

USDA member clubs and their dancers while participating in club or organization sponsored and supervised dancing activities.

2.  Why must I provide a club roster?

The insurance company uses the rosters to determine who is insured.  It is very important to keep the roster updated as additional dancers join the club.  A list of the additional dancers needs to be provided to the Insurance Company through your Association Insurance Chairman. 

3.  Is our Caller/Cuer/Instructor covered under this insurance?

If the Caller/Cuer/Instructor’s name is included on the club’s roster and the appropriate insurance fee has been paid they would be covered while acting as a dancer.  The Caller/Cuer/Instructor, however, is NOT COVERED by this insurance when they are acting as a Caller/Cuer/Instructor at his/her club, other clubs, or other functions.

4.  Are dancers covered by the insurance while participating in club activities such as picnics, camp outs, snow trips, cruises, etc?

NO!!!  Dancers are only covered while participating in dancing activities.  If square dancing takes place during the course of other club activities then the insurance is in effect for the dancing portion ONLY. 

5.  Are dancers covered by the insurance while setting up for and taking down after club dances, club meetings, and Association meetings?

YES!!!

6.  I belong to several clubs.  Do I have to pay insurance to each club?

No.  You only pay your insurance fee to one club and it is your choice as to which club you want to pay you insurance fee through.  Your name must show up on their roster they submit for insurance purposes.  Notify the other clubs you dance with as to which club you are paying your insurance fee to so they don’t pay for you twice.

7.  Once our club pays its annual premium, do we have to pay for additional dancers who sign up after the payment is made?

The insurance fee should be collected from all dancers and sent to the Association Insurance Chairman.  A list of the additional dancers needs to be provided to the Insurance Company through your Association Insurance Chairman.  If a dancer's name does not appear on the club's roster at the Insurance Company, the dancer does NOT have accident medical insurance.  

8.  Do our class dancers pay for insurance?

No.  Once the club pays its annual premium, beginning class dancers are automatically covered provided their name appears on a roster and has been submitted to the insurance company through the Association Insurance Chairman.  It is important to up-date the roster as new dancers join the class.

9.  When I graduate from a class, am I still covered by insurance?

Only if you join a USDA member club after graduation from the class and your name has been submitted to the Insurance Company through your Association Insurance Chairman as a new club member along with the appropriate insurance fee.

10.  If I quit a USDA member club, am I still covered by the Insurance?

Only if you join another USDA member club within 30 days and your name has been submitted to the Insurance Company through your Association Insurance Chairman as a new member of that club.

11.  I use my home for various dance related functions; i.e. meetings, practice dance sessions, and parties.  Would I be able to get a certificate to cover these functions?

No.  No.  No.  Your homeowners policy would be in effect and should cover these events.

12.  I use my vehicle to transport items for the club, or run around town to do club business.  Would my vehicle and I be covered under the policy?

No.  Your automobile insurance would be in effect.

13.  Are picnics, camping trips, snow trips, and dances in private homes covered?

No.

14.  Are babysitting services at a dance or workshop covered?

No.
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